FLMD Membership Renewal using CM/ECF and Pay.gov

Introduction
The U.S. District Court for the Middle District of Florida has implemented Pay.gov
functionality in CM/ECF for the purpose of accepting the $25.00 attorney renewal fee.
Pay.gov will allow attorneys to log in to CM/ECF and pay the fees using a valid credit
card number.

Each entry will be tied to the CM/ECF login of the attorney paying the fee;
therefore, there may only be one entry per attorney. Law firms will not be able to make
bulk payments.

Paying your renewal fee through CM/ECF
Below are instructions for accessing the FLMD Membership Renewal menu and
entering the credit card number.

Step Action
1 Go to https://ecf.flmd.uscourts.gov and log in using your CM/ECF Login and Password.

2 On the Civil menu, under FLMD Bar Members Only, select FLMD Membership
Renewal.

Utilities =

ad Service Other Filings FLMD Bar Members Only
daints and Responses to Petitions ~ ADR Documents FLMD Membership Renewal
ther Initfiating Documents Appeal Documents

Discovery Documents

Notices

Other Documents
nda and Responses Trial Documents
nnnnnn and Replies

3 Select the event, Attorney re-registration dues and click Next.

ECF Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search Logout

Re-Registration

Available Events (click to select an event) Selected Event
Attorney re-registration dues ‘ Attorney re-registration dues

) (Ne1t] [Cear]
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Step Action
4 Click Next on the case verification screen.

ECF Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search Logout

Re-Registration

6:14-mc-02014-ACC Attorney Re-Registration Dues

m—)

=
()
=%
(@]
[
o

5 Indicate if you were admitted to the Bar of the Middle District of Florida on March 1,
2014 or later, or if you are appearing pro hac vice or not (select either Yes or No). Click
Next.

ECF civil ~ Criminal ~ Query Reports = Utilities ~ Search Logout

Re-Registration
6:14-mc-02014-ACC Attorney Re-Registration Dues

Were you admitted to the Bar of the Middle District of Florida on March 1, 2014 or later?
OR

Are you appearing Pro Hac Vice?
) O Yes
No
_ Next Clear

NOTE | If you were admitted on March 1, 2014 or later OR are appearing pro hac
vice, you do not owe a renewal fee and should not pay.
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Step Action
6 On the Attorney Certification page, select Yes or No for each certification statement,
then click Next.

EECF Civil = Criminal » Query Reports ~ Utilities ~ Search Logout

Re-Registration
6:14-mc-02014-ACC Attorney Re-Registration Dues

[ certify that

[ am currently a member in good standing of the Bar of this Court, and I am currently a member in good standing of the Florida Bar

Yes
No

|

To my knowledge, I have not been disbarred nor am I currently suspended from practice by the Supreme Court of Florida, or by an other court of
competent jurisdiction.

Yes
No

|

I have taken the oath or affirmation prescribed by the Local Rules of the United States District Court for the Middle District of Florida and
acknowledge that [ remain bound thereby

Yes
No

|

Within the 12 month period preceding the date of this application, I have read the most current version of the Local Rules of the United States
District Court for the Middle District of Florida and the most current Administrative Procedures for Electronic Filing in Civil and Criminal Cases.
NOTE - The Local Rules and Administrative Procedures are available on the Courts Web site at www.flmd uscourts.gov.

7 Attorney Certification. Please read carefully. Click Next to continue with the renewal
fee.

EECF civil ~ Criminal ~ Query Reports ~ Utilities ~ Search Logout

Re-Registration
6:14-mc-02014-ACC Attorney Re-Reqgistration Dues

ATTORNEY CERTIFICATION - PLEASE READ CAREFULLY

By checking the selections on the previous screens, you declare under penalty of perjury that the foregoing is true and
correct.

[Pursuant to the Rules of this Court, I hereby renew my membership in the Bar of the United States District Court for
the Middle District of Florida for a 36 month period beginning August 29, 2014.

IA renewal fee of 25.00 dollars will be charged to your credit card.

‘ Next| | Clear
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Step Action

8 The renewal fee is $25.00. Click Next.

EECF Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search

Re-Registration
6:14-mc-02014-ACC Attorney Re-Registration Dues

[Fee: $25

B Next | Ciear

9 On the Pay.gov page, enter the billing address, a valid credit card number, security
code and expiration date. Click Continue with Plastic Card Payment.

¢ Favorites | @ Online Payment

Online Payment Return to your originating applicaticn
Step 1: Enter Payment Information 1

Pay Via Plastic Card (PC) (ex: American Express, Discover, Mastercard, VISA)

Required fields are indicated with a red asterisk *

Account Holder Name: A. Fine Test_aty *
Payment Amount: $25.00
Billing Address: | ¥ —
Billing Address 2:
City: <4
State / Province: | -— [-] <4—
Zip / Postal Code: <4mmmm
Country: | United States [~] —
e rd Type: [-]* VISAG: E T
-rd Number: * (Card number value should not contain spaces or dashes)
e curity Code: * Lielp inding vour securty code

sssssmmmppiration Date:| |~ | *1 -
Select the "Continue with Plastic Card Payment” button to continue to the next step in the Plastic Card Payment Process.
— [ Continue with Plastic Card Payment ” Cancel ‘

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted and
pages being loaded incorrectly. Please use the links provided whenever possible.
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Step Action

10 Check the box after | authorize a charge to my card account for the above amount
in accordance with my card issuer agreement, then click Submit Payment.

¢ Favorites | @ Online Payment

Online Payment Return to your originating application
Step 2: Authorize Payment 2
Payment Summary  Edit this information
Address Information Account Information Payment Information

Account Holder A. Fine Card Type: Visa Payment Amount: $25.00

Name: Test_aty Card Number: ****+*#*+:2222 Transaction Date 05/07/2014 13:49
Billing Address: 123 Main and Time: EDT
Billing Address 2:
City: Jax

State / Province: FL
Zip / Postal Code: 32202
Country: USA

Email Confirmation Receipt
To have a confirmation sent to you upon completion of this transaction, provide an email address and confirmation below.

Email Address:

Confirm Email Address:

CccC:

Authorization and Disclosure

Required fields are indicated with a red asterisk *

| authorize a charge to my card account for the above amount in accordance with my card issuer agreement. * _
Press the "Submit Payment" Button only once. Pressing the button mere than once could result in multiple transactions.

— [ Submit Payment H Cancel ‘

Note: Please aveid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted and
pages being locaded incorrectly. Please use the links provided whenever possible.

NOTE | Once the payment is submitted, you will be redirected back to CM/ECF.
11 If you were prompted for your credit card information through pay.gov (see screen shots
above), answer Yes and click Next. Otherwise, click No.

Criminal ~ Query Reports ~ Utilities ~ Search

Re-Registration
6:14-mc-02014-ACC Attorney Re-Registration Dues

Were you prompted for your credit card information
Yes
No
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Step Action
12 Click Next. If you entered your credit card information, your payment has been
processed by pay.gov, however your renewal has NOT been processed by the Court.

EECF Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search Logout

Re-Registration
6:14-mc-02014-ACC Attorney Re-Registration Dues

[You must click the NEXT button until you receive the NOTICE OF ELECTRONIC FILING screen to finalize your docket entry.

If you do not click NEXT, your renewal will not be recorded with the Court.

lIf you entered your credit card payment information through Pay.gov, the charges have already been processed against your credit
card.

M

13 Click Next. CM/ECF is processing data in the background and you must click Next to
continue.

EECF Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search Logout

Re-Registration
6:14-mc-02014-ACC Attorney Re-Registration Dues

14 Click Next to finalize the transaction.

Criminal ~ Query Reports ~ Utilities ~ Search

Re-Registration
6:14-mc-02014-ACC Attorney Re-Registration Dues

Docket Text: Final Text

ATTORNEY RENEWAL MEMBERSHIP FEE paid for dates of August 29, 2014 to August 31, 2017
for attorney A. Fine Test_aty, Florida Bar Number 1234567, receipt number 113A-312388 in the
amount of $ 25. The above attorney attests to being a member in good standing of the bar of this
court and the Florida Bar and has not been disbarred nor is currently suspended from practice by
the Supreme Court of Florida, or by any other court of competent jurisdiction. (Teat_aty, A. Fine)

Attenfion!! Pressing the NEXT button on this screen commits this transaction. You will have no further
opportunity to modify this transaction if you continue.
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Step Action

15 The NEF appears and the transaction is complete.

EECF Civil - Criminal ~ Query Reports ~ Utilities ~ Search Logout

Re-Registration
6:14-mc-02014-ACC Attorney Re-Registration Dues

U.S. District Court [TEST]
Middle District of Florida [TEST]
Notice of Electronic Filing

The following transaction was entered on 5/20/2014 at 2:38 PM EDT and filed on 5/20/2014

Case Name: Attorney Re-Registration Dues
Case Number: 6:14-mc-02014-ACC
Filer:

Document Number: 14(No document attached)

Docket Text:

/ATTORNEY RENEWAL MEMBERSHIP FEE paid for dates of August 29, 2014 to August 31, 2017 for attorney A. Fine
Test_aty, Florida Bar Number 1234567, receipt number 113A-312388 in the amount of $ 25. The above attorney attests to
being a member in good standing of the bar of this court and the Florida Bar and has not been disbarred nor is currently
suspended from practice by the Supreme Court of Florida, or by any other court of competent jurisdiction. (Teat_aty, A. Fine)

6:14-mc-02014-ACC No electronic notice will be sent.

To verify your payment was submitted run the Internet Payment History Report
The Internet Payment History Report is available for attorneys and can be found under
the Utilities menu.

Step Action
1 Under Utilities, click Internet Payment History.
Criminal ~ Reports ~ Utilities - Search Logout
Utilities
Your Account Miscellaneous

Maintain Your Account Internet Payment History _

Maintain Your Address
: 1 You
Maintain Your Login/Password Verify a Document
View Your Transaction Log

c

2 ER L ogin
Remove Default PACER Account
Review Billing History

Show PACER Account

USDCT, Middle District of Florida FCVMID Membership Renewal using CVITECF and Pay.gov
Revised on May 20, 2014 Page 7 of 8



Step

Action

- Run Report Clear

Select the desired date range and click Run Report.

ZECF

Civil ~ Criminal ~ Query Reports ~ utiiities ~
Internet Payment History
From 4/6/2014 to 562014 _

Make these options my default.

Search Logout

The report is displayed.

ZECF

Civil = Criminal = Query Reports = Utilities =

U.S. District Court [TEST]
Middle District of Florida [TEST]
Internet Pavment History for Test_aty, A. Fine
5/5/2014 to 5/6/2014

-, Payment
Case no. Date Paid Description Method
. 2014-05-05 15:51:08 Attorney re-registration dues(6:14-  CreditCard
st --02014-ACC) [misc attrene
02014-ACC me-02014-ACC) [misc attrenew]
(25.00)
6 14-mc 2014-05-06 11:41:36  Attorney re-registration dues(6:14-  CreditCard
s me-02014-ACC) [misc attrenew]

(25.00)

Search Logout

Receipt #  Amount

113A- $25.00
312223
113A- $25.00
312226
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