CM/ECF VERSION 3.0 RELEASE NOTES FOR ATTORNEYS

DISPLAYING COURT SITE INFORMATION TO THE PUBLIC

Certain Court Information now is available to public users without first requiring the users to log in to
CM/ECF. The same information is also available to users who have already logged in.

Available on the CM/ECF welcome screen and the Utilities menu is the new Court Information
program. If the user clicks this item, either from the welcome screen or the Utilities menu, the
following information is displayed: the name of the court, the version of CM/ECF the court is currently
running, the date the court went live on CM/ECF, the file size limitation for documents, descriptions of
public flags, the address for all five divisional offices with their phone numbers, the court’s hours of
operation, the PACER Service Center’s address, the PACER Service Center’'s phone number, and
the PACER Service Center’s email address. Following is a sample of the Court Information screen.

Court Information Report — Sample Quipiet

Court Information

Courts Hame Urited States Distnck Court for the Southern Diskrict of Alabama
Software Version CHM/ECF-OC 3.0

Ei°F 3o Live Diate cAnf2003

Maxirmurn PDF File Size 10 MB

Court Locations

Court's Hame United States District Court for the Southern District of Alabama
Court's Address 113 St Jaseph Strest, Mobile, AL 36602

CRUMEs PRana NUmber (Z51] 555-1212

Courts Hours 2:00AM o S:00PM, Monday through Friday

Pacer Details

Pacer's Address PRCER Eervice Centsr, PO, Box 780549, San Antonio, TX 78278-0549
Pacer's Phone Nurnber [8003575-6856, or [2100301-6440 if residing in the San &ntonio arza.
Facer's Email Address DACEr@pSsC,Uscaurts Jay

Flag mefinitions

Code Translation
BFFPE&L appesal
AREBITRATION Arbitration

CASREF Case referred




SEARCHING FOR DOCUMENTS WITHIN A CASE

PACER users can now access PDF documents for a case without first running a Docket Report. The
new View a Document item on the Query menu presents the user with a single text entry field. If the
user enters a document number in this field and the document is available to PACER users or to the
specific CM/ECF user, the Transaction Receipt is displayed. If the user clicks the View Document
button, the document is displayed. This new query provides a way to access documents without first
being charged to access the Docket Report.

Frew a Document Query

View Document

Case Numher

6:00-cw-70001-ETE-FBEF Newton v, Descartes et al

Document

Fun Report | Clear |

QUERY CHANGES

. The output of the Associated Cases Query now displays the other court name and case
number, not just the case number. The format for the other court information is the same as
that used for civil cases; a bold heading followed by a blank line and then a table with the court
name in the left column and the case number in the right column.

. The display of associations now includes terminated associates and the association ed date.
The associations are sorted with pending associations listed above terminated associations.

. All pending parties now are included in the Case Summary query. Previously, consolidated
plaintiff and consolidated defendant parties did not appear in the output for the Case Summary
query.

. A hyperlink to the Docket Report was added to the output screen for the Related Transactions
query.

. The Party and Attorney queries now sort by case number first by office number, then all four

digits of the year, and then case type.
CALENDAR EVENTS REPORT
Users can now select natures of suit from the selection screen of the Calendar Events Report. The

report was modified so that if any natures of suit are chosen, only civil cases having the associated
natures of suit and meeting other selection criteria will appear on the report; no criminal cases will



appear. If the user doesn’t select any natures of suit (meaning only the blank line of the field is
selected), then the report will return all civil and/or criminal cases meeting the other selection criteria.

The nature of suit is displayed on the output of the Calendar Events Report as follows:

7:05-cv-07200-EHE-TBT Napier v. Dee et al
(Nature of Suit 130 - Miller Act)

Short titles for criminal cases are now displayed correctly on the Calendar Events Report. The case
title is obtained from the lead case record.

CIVIL CASES REPORT

The options Nature of Suit and Cause of Action were added to the Sort by list on the selection
criteria screen for the Civil Cases Report.

The following warning message now appears at the top of the selection criteria screen for the Civil
Cases Report:

Warning: This report is not subject to the 30 page billing cap. You will be billed
for the total number of pages. If you want to run a report for a single case, you
can use the Query menu or the Docket Report.

The date range fields for the Civil Cases Report are now limited to a 31 day time period. If the user
changes the date range to a time period greater than 31 days, the following message will appear, and
the user must change the date range: “Warning: The date range you entered is too large. Please
enter a date range no larger than 31 days. Click OK to continue.” The user will not be able to
run the report until the date range entered is at most 31 days.

CRIMINAL CASES REPORT

Judges’ names now display properly on the Criminal Cases Report. Previously, a comma was printed
between the first name and the last name (e.g., John, Smith).

The Criminal Cases Report now provides subtotals based on the sort criteria selected by the user.

The heading of the Criminal Cases Report now displays only at the beginning of the report.
Previously, the heading was displayed in various locations when the report was printed.

DOCKET ACTIVITY REPORT
Totals are now provided at the end of the report output.

The Category and Event for each event are now displayed on the report output when the user selects
the Full Docket Text option on the selection screen.



DOCKET REPORT

Previously, the word ALL was added to the end of the case number at the top of the docket sheet
when the Docket Report was run for all of the defendants in a multi-defendant case. If a court chose
to display the judges’ initials at the end of case numbers, and a case did not have a magistrate judge,
then the display of ALL was confusing because it could have been mistaken for the initials of a
magistrate judge (for example, 1:01cr02415-MLW-ALL). The report now displays the words All
Defendants next to the case number if it is run for all defendants.

The appellate court name and case number now appear on the docket sheet if a case is on appeal

and the appellate case number was entered either by docketing an event that contained the function
for the appellate court number.

PACER ACCESS AND PREFERENCES

. The PACER Service Center now allows users to set formatting requirements for the
Client Code field. Also, PACER users can indicate whether the Client Code should be
mandatory when logging in to CM/ECF. To implement these new features, PACER
users should go to the PACER Service Center website at http://pacer.psc.uscourts.gov
and click on Account Information.

. PACER users now can determine whether they see billing receipts for ever billable
transaction. To set their billing receipt preference, PACER users should go to the

PACER Service Center website at http://pacer.psc.uscourts.gov and click on Account
Information.

. The ECF/PACER login screen was modified to include more detailed instructions to the
users, so they will know which login is expected. Following is the new login screen.

CM/ECF Filer or PACER Logen Screen
CMIECF Filer or PACER Login

Miotics

Thisi= = Restricted Web Sibe for Official Court Bu=ines = onby. Unautteorzed ety is probibited =nd =ubpect o prossoion oder Titkes 15 of the
15 Cade &l acivhes and sccass athermpts ars kgged

Instructions for filing:
Emer wour CRVECF filer kgin and passsord Fyod o electroncaly il ng Something s the oot

IF yail Foeddvad thig login pags && 4 reedll of 4 lnk froi & Nalice of Electianic Filing ol

Enter yaur CHECF fikar kg in and passsiord. The Bystam pIoimpts ©usiomeds for 8 CRWECE ogin and passwond vwhicn atied Tl ng [0 vishs
cetan types of documents

If you have trouble viewing a document:
AUl Succesatl ety of yor CRYECF login, you Shoukd Be abke 0o vissy e doomeri. Fyou re e he massage You do nol e pemission
trv e s docurment ™ viewdn g the doc e 15 resiicie d 1o gtomess of recond in tie case and T system dos 8 nok racogni 2= you 89 such P
thei Ky pram st appsaans acssin, fieryoll ave eroera oy CHIECE Bagin and passwwand, itraen s el e T e ok §nk has saqind. Fou
Al naad o entsr your PACER login and pessend b v e dooament, end wouval be charged 308 per page:

Instructions for viewing filed d nts and case inf ati

I you da not ne==d filng cepaiities, enter wour PACER kogin and pas=eword. Fyou do not have & PACER login, you may regi=ter anlins at
M0 NPECar pE s LEC OIS 90y

FauanGeaion
Lign

FPatcanl

abar oo |

MOTICE: An acoess Tee of EOE par pada, 85 approved by he Judicd & Confierancs of the Uniad Stated, will b assseged lod a0ceas o big
senics. For more informabion about CMECF, clicle hare or contact thes PO CER Sardce Contar ot (2005 ETE- B2255

Lesgins [ T
logh | _Cloor |



http://pacer.psc.uscourts.gov
http://pacer.psc.uscourts.gov

ATTORNEY LEAD/NOTICE DESIGNATION

The Attorney Lead/Notice Designation screen includes checkboxes that allow the filer to specify
attorney/party associations when a previously unassociated attorney is identified during docketing. All
attorneys making an appearance in a case will receive notice, and the attorney will have an
opportunity to check the “lead” checkbox, if that attorney is lead counsel.

CASE FLAGS ON DOCKETING SCREENS

Case flags will now appear during docketing at the top of each docketing screen, under the case
number. If a case has many flags, and the display of the flags is greater than two lines, a small scroll
bar appears on the right side of the list of flags so the user can scroll to see the additional flags.

MAINTAINING E-MAIL SETTINGS

In Maintain Your Account ->E-mail Information, after the user enters an e-mail address in the proper
format (a@b.c), the main options for that e-mail address appear.

Mam Opaons for Primary E-Mal Address

Email Information for Bene Descartes

Debivery T Al
Primary E-mail Addvess Fuovmat Ilesthiod Artive My Cares Additional Oplions
[ie ne_descames@rnlanclaw con [HThL =] [indriduel HEF =] Ves Ves  [fickmo ShowiHids Optans =]

Add Ackdhiond E-mail Address | FiehanioPerson karmaton Sceaan | [.Iacrl

To add additional cases to the list for this e-mail address, the user must select Additional Cases from
the Additional Options dropdown list. Then, the user can select Add from the Additional Cases to
Receive NEFs dropdown list that appears.

Adid Addinenal Cases o Recaive NEFs

[Eireail Tifartsation Tor Fens D'escartes
Delivery In All
Premary E-mail Address Format Mathad Autive By Cases Addidemal Optiens
[rama_dascartes@plenelewcom  [HTML =] [IndhiduninEF =] Tes Ter  |addiional Cases Al
[rdd ] Additional Cases to Receive HEFs
Facr pome sumber and chick  AddioLic
Al sdciiia nal E-mall sddiess | Flatur 30 Parson |nlomeian Screen | Cleer |



mailto:a@b.c),

When the user enters a case number, if there is more than one case for the year and number entered,
a pop-up window appears. The user is prompted to select the correct case from the list in the pop-up
window. If the case number entered in the Enter case number field is not a valid case, a pop-up
window appears stating such.

Select Appropriare Cose Pop-up Window

[P BN L AR I 0 ol E Akl S (B e et ne Tl e
FRpreprate s sl

™ 105-xr-TO0N]-4EA-FEF - TSA v Lebnitc
™ 405030 01-CBC-FIF - Hewson . Leibair
[ 605000 01-FETE-FEF - Hewrion 7. Dieso oo of ol

Nwl '.nrl

Once the user selects the appropriate case number, the case is added to the Additional Cases to
Receive NEFs list. The user can add as many cases to the list as desired.

Addinenal Cases to Recaive NEFy

Ensail Infermation for- Blepe Descartes

Dialvary In All
Primary E-mmall Address Farwar Thlethoad Aegive Wy Cases Sddidonal Opadens
Fene_desceriasi@planglewcom  [HTML =] [Indsidual MEF =] Fes Yor | Adoitions Cases =l
A = Addddosal Cases to He ceive WEFs

4:05ou-7 D IO -CEC-FUF - Hewston v, Leibritz &

Erter cazre munber | and cdick | jAdd o List

Add Additicanal E-meil Addraes | Fetum o Pereon information Soeesn | Clemr |

To remove a case from the list, the user must select Remove from the Additional Cases to Receive
NEFs dropdown list and then click on the appropriate case number. A Remove from List button
appears, allowing the user to remove the case from the list.

There are two delivery methods for receiving NEFs: individual and summary. The delivery method of
choice is selected for all the cases in the user’s list. However, if the user wants to receive the
opposite method of delivery for one or some cases, the user should select Delivery Method
Exceptions from the Additional Options dropdown list. If the user then selects Add from the Delivery

Method Exceptions dropdown list that appears, the user can select the case(s) to add for the other
delivery method.



Dalvery Merhod Exeeptions Gpiions

Fraal Tedarmwatiom far Fens [ie seartes

Delivery I All
Primary E-neail Address Formnat Tulsthind Srtive My Cares Addinonal Ophnss
fana_ckscstas@piarelswcom  |[HTML =] [indwidusi MEF =] Ter Tes [ Dalveny kethod Excepions x|

Aadd =| Delwery Methed Exceptisns
s Falk g i woll e civs Sormory MEF o-radi

0

=
[Edact casatosdciafisthars  [=] aod click  Addio Lt

A S el et cana to edd 10 lisk bans
—— 01T EI0 - Burne=l . Smith
A ME-C- 000 CECF P - Mewston W Ledaniiz |

h omiaion Sireen | Clear |

To add and configure additional e-mail addresses, the user should click the Add Additional E-mail
Address button, which causes the Secondary E-mail Addresses field to appear.

Addimonal E-Mail Addresses Field

Emall Inforssation for Bete Desc artes

Dhalivory Tn All
Frimary E-owail Sddress Enrmat Ilethod futive Iy Cases Additinsal Optiens
fama_duscanec@plarabascom  [HTHL =] [lrediidual MEF =] e Var |Additonal Gase |

Shoe | Additiesal Cases o Becaive NEFs

2:05-ow=-07200 - Bumiedl w. Emith
A4 G- 01 -CAC-FIF - Mewianw. Leknilz

Seomdary E-mail Addressas

Add Ackiticnal E-misl Address | Roumio Persan komeadtian Scmen | Ciear |

If the user enters a valid e-mail address, the e-mail settings options appear for modification, which
works the same as for the primary e-mail address. The user can change the format, delivery method,
and active settings; add additional cases, remove cases; and set delivery method exceptions for the
secondary e-mail address. For all attorney users, the Active checkbox is available only for additional
e-mail addresses. For court users, all e-mail addresses can be de-activated. Once the e-mail
addresses have been added and configured, the user submits the changes by clicking the Return to
Person Information Screen button.

Addwonal E-Mail Address Options
Emeaul Information for Bene Diexcartes

Diolvery InAll
Frimary E-mail Addross Farmas Mpthod Active Ly Cases Sudditienad Optioas
kene_descane=@panetawcom  [HTML =] [indiidoaiter -] Tes Tes  [additional Cazes -]
Show - | A ditienal C ages to Receive [TEFs
2D 7 200 =Bl v Ernith -
4GP 001-CRCFUF - Mevion v, Leibrit

Feeendary E-mall A ddresses
F decoaian Eplanciew. nat [HTHL =] [kdnidamiter =] B r | Click to ShowHide Cpiors =]

Add Addifiorml E-red Address | Rletum bo Pereon | nfommaiion Scre=n | Cear |




CHANGES TO THE NOTICE OF ELECTRONIC FILING (NEF)

. The wording on the NEF was changed as follows: Notice will be electronically mailed
to:” was changed to “Notice electronically mailed to” and “Notice will be delivered by
other means to:” was changed to “Notice delivered by other means to”.

. The text “No document attached” appears on the NEF when no document/document
number exists for the docket entry or when no document is attached but a document
number exists.

. Information on NEFs is now displayed in the following order:

Case Title

Case Number

Filer

Document Number

Docket Text

Notice electronically mail to
Notice delivery by other means to
Document Description

Original Filename

Electronic Document Stamp

ADDING AN ATTACHMENT DURING DOCKETING
When adding an attachment during docketing, the instructions for Step 2 were changed to:

Before proceeding to step 3, describe the document using the Category list, the
Description box, or both.
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